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Training and Supports
Teaching Assistant (TA)

The Teaching Assistants’ Training Program (TATP) provides various forms of paid training and
enrollment in two certificate programs. For detailed information on the provisions for paid
training, refer to the collective agreement posted on the HR website. Please note that paid
training requests require departmental review and approval. Contact the Department of Art
History for further guidance.

Type Description

TATP Synchronous ¢ Available in September and January

First Contract Training e Visit the TATP website for upcoming dates
Sessions (two hours)

TATP Asynchronous Discussion-Based Tutorials
Online Modules (one Grading
hour) Introduction to Qurecus

Online Course Design and Management

Online Technology for Student Engagement
Policies and Procedures (strongly recommended)
Review and Q&A

Skill Development: Critical Reading and Reflection
Skill Development: Supporting Student Writing



https://tatp.utoronto.ca/certificate-program/
https://hrandequity.utoronto.ca/agreements/
https://tatp.utoronto.ca/job-training/ta-info/
https://q.utoronto.ca/enroll/BGD84M
https://q.utoronto.ca/enroll/PMNTTA
https://q.utoronto.ca/enroll/RFHPLY
https://q.utoronto.ca/enroll/EGFFGN
https://q.utoronto.ca/enroll/9AY4BA
https://q.utoronto.ca/enroll/PXBEMN
https://q.utoronto.ca/enroll/XX8C8W
https://q.utoronto.ca/enroll/6XGYDJ
https://q.utoronto.ca/enroll/W3HYJC

Type

Description

TATP Synchronous
Workshops (most are
two hours)

¢ Available throughout the year
e Workshop categories include:

o Educational Technologies and Teaching with Technology

o Equity and Access in Teaching and Learning

o Open Theme

o Reflective Practice and Teaching Skills for Academic and

Non-Academic Careers

o Teaching Dossiers and Statements of Teaching Philosophy

e Consult the TATP Calendar for upcoming dates

Course Instructor (Cl)

On top of the various training provided above, the Teaching Assistants’ Training Program
(TATP) offers additional training for course instructors. Please note that paid training requests
require departmental review and approval. Contact the Department of Art History for further

guidance.

What

Where

TATP Course
Instructor Training
Camp (asynchronous
work plus synchronous
webinars)

¢ Available in December and April
Visit the TATP website for upcoming dates

TATP Consultation
Meeting (maximum two
hours)

e Available during the Fall and Winter semesters
e Schedule a consultation meeting with the TATP Course
Instructor Training Coordinator to discuss:
o Teaching strategies
o Teaching resources
o Course evaluations
o Course design, development, and review
o Working with teaching assistants
o Working with undergraduate students
¢ Request a meeting via the consultation form

TATP In-Class
Observation (maximum
one hour)

e Available during the Fall and Winter semesters

¢ Available to Advanced University Teaching Preparation (AUTP)
Certificate participants

e A three-stage process including an initial meeting, one-hour in-
class observation, and a post-observation meeting

e Book an in-class observation via the TATP reqistration system

¢ No in-class observations available during the last two weeks of
term
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https://tatp.utoronto.ca/events/
https://tatp.utoronto.ca/job-training/ci-info/
https://tatp.utoronto.ca/forms/course-instructor-consultation-request/
https://tatp.utoronto.ca/certificate-program/autp-certificate/
https://tatp.utoronto.ca/certificate-program/autp-certificate/
https://tatp.eve.utoronto.ca/

What

Where

Teaching in Higher
Education (THE500)
Course

Available during the Fall and Winter semesters

Open to senior Ph.D. candidates and post-doctoral fellows
The course is designed as a teaching and learning “laboratory”
Refer to the course website for the application timeline

Arts & Science Online
Learning Academy
(OLA), facilitated by
the Teaching &
Learning (T&L) and
Teaching Technology
Support (TTS) teams

Pedagogical consultations with instructors and units

Effective practices and resources available on the Digital
Teaching & Learning (DTL) site

Weekly drop-in sessions available via Microsoft Teams (refer to
the DTL site)

Facilitates a community of practice and other programming

Quercus Support
Resources and the
Academic Toolbox

A hub containing all documentation and resources related to
Quercus

Developing Your
Teaching Dossier
Series

A four-module series for graduate students and post-doctoral
fellows exploring strategies to reflect on their teaching and
developing their teaching dossier

Additional Department Support

Type

Description

Departmental Officers

Contact the departmental officers for additional support

TAs will be added to the department’s TA listserv
(ARTHISTORY-TA-L@LISTSERV.UTORONTO.CA) for
notices, updates, etc.

Cls will be added to the department’s Cl listserv
(ARTHISTORY-L@LISTSERV.UTORONTO.CA) for notices,
updates, etc.
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https://wdw.utoronto.ca/teaching-higher-education
https://q.utoronto.ca/courses/242937
https://q.utoronto.ca/courses/242937
https://teaching.utoronto.ca/educational-technology/
https://q.utoronto.ca/courses/238848

Resources

Congratulations on your TA or Cl appointment! Below is a shortlist of major teaching and
learning topics and useful resources to get you started. Visit the Teaching Assistants and
Graduate Student Advancement (TAGSA) website for additional resources about engagement

and active learning, instructional design and accessibility, and rubrics and assessments.
Email arthistory@utoronto.ca to suggest further topics and resources to be added to this guide.

Topic

Resources

Being a TA

e Collected Wisdom: Strategies and Resources from TAs for TAs
(pdf)

¢ Recommendations and Resources for Supporting International
Students and Teaching Assistants (pdf)

e Remote Teaching: A Guide for Teaching Assistants

Course Design

Academic Handbook for Instructors
Developing a Course Syllabus
Developing Learning Outcomes
Remote/Online Course Design Checklist
TATP Course Design Guide

Equity, Diversity, and
Inclusion

Anti-Oppressive Practices

e Facilitating for Equity

Fostering Safe, Equitable, and Accessible Learning
Environments

Inclusive and Universal Design Repository
Representation Matters

Resources Against Racism

Supporting Students in Distress

Accessibility and e Access Checks
Accommodations ¢ Accessibility for Ontarians with Disabilities Act Office
o Demystifying Academic Accommodations (pdf)
o Fostering Accessible Learning Environments (pdf)
e Working with Images (pdf)
Technology e PowerPoint Essentials
e Quercus Support Resources and the Academic Toolbox
e Recording of Lectures and Class Sessions
¢ Video Captions and Audio Transcripts
First Class e First-Class Strategies (for Cls)

e The First Class (for TAs)

Community Building

e Building Community Online
e Community Agreements
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https://www.stlhe.ca/tagsa-aaeecs/ga-ta-resources/top-10-resources-of-online-teaching-for-ga-tas/
https://www.stlhe.ca/tagsa-aaeecs/ga-ta-resources/top-10-resources-of-online-teaching-for-ga-tas/
mailto:arthistory@utoronto.ca
https://www.cmu.edu/teaching/resources/PublicationsArchives/CollectedWisdom/collectwisdom-teachingstrategies.pdf
https://tatp.utoronto.ca/wp-content/uploads/sites/2/Recommendations-and-Resources-for-Supporting-International-Students-at-the-University-of-Toronto.pdf
https://tatp.utoronto.ca/wp-content/uploads/sites/2/Recommendations-and-Resources-for-Supporting-International-Students-at-the-University-of-Toronto.pdf
https://ecampusontario.pressbooks.pub/teachingassistants/
https://www.artsci.utoronto.ca/faculty-staff/teaching/academic-handbook
https://teaching.utoronto.ca/resources/developing-a-course-syllabus/
https://teaching.utoronto.ca/resources/dlo/
https://onlinelearning.utoronto.ca/remote-checklist/
https://tatp.utoronto.ca/teaching-toolkit/supporting-students/cdg/
https://tatp.utoronto.ca/teaching-toolkit/effective-strategies/privilege-power-and-justice/
https://tatp.utoronto.ca/teaching-toolkit/effective-strategies/facilitating-equity/
https://tatp.utoronto.ca/teaching-toolkit/policies/safe-equitable/
https://tatp.utoronto.ca/teaching-toolkit/policies/safe-equitable/
https://q.utoronto.ca/courses/186335
https://tatp.utoronto.ca/teaching-toolkit/effective-strategies/representation-matters/
https://drive.google.com/file/d/1vKhY1cPRDY7AFiVEqAayShrc6l-xFDcB/view
https://tatp.utoronto.ca/teaching-toolkit/effective-strategies/students-in-distress/supporting-students/
https://tatp.utoronto.ca/teaching-toolkit/effective-strategies/access-checks/
https://hrandequity.utoronto.ca/inclusion/accessibility/
https://studentlife.utoronto.ca/wp-content/uploads/AS-Demystifying-Academic-Accommodations-Booklet_July_2017_AODA-1.pdf
https://tatp.utoronto.ca/wp-content/uploads/sites/2/TATP-Guide-Fostering-Accessible-Learning.pdf
https://arthistory.utoronto.ca/sites/arthistory.utoronto.ca/files/Working-with-Images_2021-04-05_sc_v02.pdf
https://tatp.utoronto.ca/teaching-toolkit/teaching-with-technology-teaching-online/powerpoint-essentials/
https://teaching.utoronto.ca/educational-technology/
https://teaching.utoronto.ca/resources/recording-of-lectures-and-class-sessions/
https://tatp.utoronto.ca/teaching-toolkit/teaching-with-technology-teaching-online/captions-transcripts/
https://teaching.utoronto.ca/resources/first-class-strategies/
https://tatp.utoronto.ca/teaching-toolkit/first-time-taing/the-first-class/
https://tatp.utoronto.ca/teaching-toolkit/teaching-with-technology-teaching-online/community-online/
https://tatp.utoronto.ca/teaching-toolkit/effective-strategies/community-agreements/

Topic

Resources

Classroom e Active Learning and Adapting Teaching Techniques (pdf)
Management and e Asking Effective Questions

Engagement

Grading ¢ Arts and Science Statement on What Grades Mean

Grading at Your Best: Humanities and Social Sciences (pdf)
Handling Common Student Complaints

Academic Integrity

Academic Integrity and the Role of the Instructor
Upholding Academic Integrity

TA-CI Relationship

Course Instructor—Teaching Assistant Relationship
Your Relationship with the Course Instructor

Art History Teaching Resources

Topic

Resources

General

Art History Teaching Resources

CanadARThistories: Reimagining the Canadian Art History
Survey

Digital Resources for Teaching Medieval Art History

RSA Digital Resources

Anti-Racism and
Decolonisation

Anti-Racism and Art History Bibliography (compiled by GUStA)
Anti-Racism and Decolonial Approaches (compiled by
Association for Art History)

Decolonizing Art History (article by Catherine Grant and
Dorothy Price)

Diversifying Art History: A Collective Bibliography

Women Artists and
Patrons

Indexes of Female Artists in History
Premodern Women Artists and Patrons: A Global Bibliography
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https://tatp.utoronto.ca/wp-content/uploads/sites/2/Active-Learning-and-Adapting-Teaching-Techniques1.pdf
https://tatp.utoronto.ca/teaching-toolkit/first-time-taing/questioning-techniques/
https://advice.writing.utoronto.ca/general/grading-policy/
https://tatp.utoronto.ca/wp-content/uploads/sites/2/Grading-at-Your-Best.pdf
https://tatp.utoronto.ca/teaching-toolkit/first-time-taing/handling-common-student-complaints/
https://teaching.utoronto.ca/resources/academic-integrity-and-the-role-of-the-instructor/
https://tatp.utoronto.ca/teaching-toolkit/policies/upholding-academic-integrity/
https://tatp.utoronto.ca/teaching-toolkit/first-time-taing/ta-ci-relationship/relationship-course-instructor/
https://tatp.utoronto.ca/teaching-toolkit/first-time-taing/ta-ci-relationship/relationship-course-instructor/
http://arthistoryteachingresources.org/
https://ecampusontario.pressbooks.pub/canadarthistories/
https://ecampusontario.pressbooks.pub/canadarthistories/
https://www.medievalart.org/resources-for-online-teaching-art-middle-ages
https://rsadigitalresources.hcommons.org/
https://uoftgusta.wordpress.com/2021/12/05/the-anti-racism-and-art-history-bibliography/
https://forarthistory.org.uk/resource-portal-on-anti-racism-and-decolonial-approaches-to-art-history-and-visual-culture/
https://onlinelibrary.wiley.com/doi/full/10.1111/1467-8365.12490
https://docs.google.com/document/d/1Av75-GPmqQPDDEjyp4wGV50MQYp9oovXqxcrbOnZeYg/edit?fbclid=IwAR0uNB_A4H8cG95wBA25L5BOgCSzo7BOr4v-FAUehnIHe5DfMMmQ_pjmjNY
https://www.facebook.com/notes/640854803266322/
https://docs.google.com/document/d/1qciG2ndN2dOfg4KDgL9LwCOl8HUZP5liSKtwRcJ_Ah4/view

Checklists

The following two checklists are a shortlist of tasks in preparation for your TA or Cl appointment.

Teaching Assistant (TA)

Done? | Description

Review and accept TA offer in the TA Online Application System

Review, sign, and submit the TA offer letter

[if applicable] Confirm tutorial room assignment and AV booking with the
Undergraduate Office

[if applicable] Obtain the key to the assigned office space and confirm office hours
with the Department Manager

Submit accommodation request and medical documentation to Human Resources

(HR)

Review the CUPE 3902 Unit 1 collective agreement and know your rights

Confirm hours and obtain approval from the Director of Undergraduate Studies and
the Finance Officer for paid training

Participate in approved paid training hosted by TATP

Contact the course instructor and schedule the pre-course meeting

At the pre-course meeting, schedule the mid-course meeting

Verify communication method and frequency

Confirm hours, duties, and responsibilities

Establish feedback expectations, rubrics (if used), and grading turnaround

Review student accommodations and extensions requests, academic integrity, and
regrading processes

Review and confirm the Description of Duties and Allocation of Hours (DDAH) form

Track hours throughout the semester

Midway through the semester, review and re-confirm the Description of Duties and
Allocation of Hours (DDAH) form
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https://taships.iit.artsci.utoronto.ca/art/login
https://hrandequity.utoronto.ca/inclusion/accessibility/accommodation/accommodation-guidelines-for-employees-with-disabilities/
https://hrandequity.utoronto.ca/inclusion/accessibility/accommodation/accommodation-guidelines-for-employees-with-disabilities/
https://hrandequity.utoronto.ca/agreements/
https://tatp.utoronto.ca/
https://taships.iit.artsci.utoronto.ca/art
https://taships.iit.artsci.utoronto.ca/art
https://taships.iit.artsci.utoronto.ca/art

Course Instructor (Cl)

Done?

Description

Review, sign, and submit the CI offer letter

[if applicable] Confirm classroom assignment and AV booking with the Undergraduate
Office

[if applicable] Obtain the key to the assigned office space and confirm office hours with
the Department Manager

Submit accommodation request and medical documentation to Human Resources (HR)

Review the CUPE 3902 Unit 1 collective agreement and know your rights

Confirm hours and obtain approval from the Director of Undergraduate Studies and the
Finance Officer for paid training

Participate in training hosted by TATP

Design the course using backwards design: identify learning outcomes — determine
assessments — plan learning activities and content

Build the course syllabus and the Quercus course shell

Submit the course syllabus and marking scheme to the Undergraduate Office and the
Course Information System (CIS)

Submit course readings and reserves request to the University of Toronto Libraries

Connect with Margaret English, the Art History Librarian, for additional reference support

Contact the teaching assistant(s) and schedule the pre-course meeting

At the pre-course meeting, schedule the mid-course meeting

Verify communication method and frequency

Confirm hours, duties, and responsibilities

Establish feedback expectations, rubrics (if used), and grading turnaround

Review student accommodations and extensions requests, academic integrity, and
regrading processes

Complete and submit the Description of Duties and Allocation of Hours (DDAH) form

Check-in regularly with the teaching assistant(s) throughout the semester

Midway through the semester, review and update the Description of Duties and
Allocation of Hours (DDAH) form

At the end of the semester, submit final course grades via eMarks and follow end-of-
semester procedures provided by the Undergraduate Office
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https://hrandequity.utoronto.ca/inclusion/accessibility/accommodation/accommodation-guidelines-for-employees-with-disabilities/
https://hrandequity.utoronto.ca/agreements/
https://tatp.utoronto.ca/
mailto:undergrad.arthistory@utoronto.ca
https://cis.utoronto.ca/
https://onesearch.library.utoronto.ca/copyright/course-readings-and-reserves-support
mailto:margaret.english@utoronto.ca
https://taships.iit.artsci.utoronto.ca/art/admin/login
https://taships.iit.artsci.utoronto.ca/art/admin/login
https://taships.iit.artsci.utoronto.ca/art/admin/login
https://emarks.utoronto.ca/

Important Dates and Links

e Department: Statement of Policy: Appointments of Teaching Assistants (pdf)
o Department: CUPE 3902 Unit 1 Positions
e Department: Graduate Studies FAQ: Teaching Assistant and Course Instructor Positions
¢ HR: Employee Self-Service (ESS)
e Union: CUPE 3902 Unit 1
When What
March Annual PhD Student Survey distributed; responses due before end of the
month
By March 15 Summer TA and CI positions posted *
By April 22 Summer TA and CI outcomes released
April 30 Deadline to indicate interest in taking up subsequent appointments
By June 30 Fall (and some Winter) TA and CI positions posted *
By August 7 Fall (and posted Winter) TA and Cl outcomes released
By October 31 Remaining Winter TA and CI positions posted *
By December 7 | Remaining Winter TA and CI outcomes released

* Emergency postings may be advertised throughout the year.
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https://arthistory.utoronto.ca/sites/arthistory.utoronto.ca/files/Art%20History_Statement%20of%20Policy_Teaching%20Assistantships.pdf
https://arthistory.utoronto.ca/about-us/employment-opportunities/cupe-3902-unit-1-positions
https://arthistory.utoronto.ca/graduate/resources-graduate-students/graduate-studies-faq
https://ppm-wd.utoronto.ca/irj/portal
https://www.cupe3902.org/unit-1/

Contact List

Who How What

Director of arthistory.dus@utoronto.ca TA and CI appointments,
Undergraduate academic integrity inquiries,
Studies TATP training requests
Undergraduate undergrad.arthistory@utoronto.ca CI Quercus set up, academic
Assistant information for instructors,

prerequisites, auditors

Graduate Assistant

graduate.arthistory@utoronto.ca

Subsequent appointments,
PhD survey, TA and ClI
postings

Finance Officer

finance.arthistory@utoronto.ca

Payroll, contracts, funding
packages, TATP training
requests

Department Manager

art.admin@utoronto.ca

Office assignments, key
requests, confirming office
hours

Course Instructor

TA DDAH form, TA Quercus
set up, and course information
(grading, academic integrity,
etc.)

Art History Librarian

margaret.english@utoronto.ca

Art library services, reference
support

Teaching Assistants’
Training Program
(TATP)

services.ta@utoronto.ca

TA and ClI Training and CI
consultation

Teaching & Learning
(T&L)

teachinglearning.artsci@utoronto.ca

Cl pedagogical and academic
policies consultations

Teaching Technology
Support (TTS)

tts.artsci@utoronto.ca

Cl Quercus troubleshoot
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mailto:arthistory.dus@utoronto.ca
mailto:undergrad.arthistory@utoronto.ca
mailto:graduate.arthistory@utoronto.ca
mailto:finance.arthistory@utoronto.ca
mailto:art.admin@utoronto.ca
mailto:margaret.english@utoronto.ca
mailto:services.ta@utoronto.ca
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